JOB DESCRIPTION

	Job Title :
	Development Manager, Cornwall CLT Ltd

	
	

	Grade :
	Permanent full time contract.

	
	

	Hours :
	37.5 hours 

	
	

	Responsible to :
	Director, CCLT

	
	

	
	

	
	

	Indirect Supervisory Responsibility for :
	Administrative support; consultants engaged with CCLT projects. Others involved indirectly with CCLT projects. 

	
	

	Important Functional Relationships –                            
	

	                                              Internal :
	Director of CCLT
CCLT Board
Community Engagement Consultant

Development Assistant



	
	

	                                              External :
	Key stakeholders: especially Cornwall Council Affordable Housing Team, local councils and community organisations, external consultants including legal advisors.

	
	

	Main responsibilities of job :
	To ensure the delivery of the Cornwall Community Land Trust affordable housing programme; including directly for CCLT and as development agent for local CLTs and housing associations; from initial concept, through the community involvement and planning processes to start on site and completion; ensuring at all stages that the projects are professionally managed and remain financially viable.


Main Duties and Responsibilities:

	1
	To manage all aspects of Cornwall Community Land Trust housing development programme on a day to day basis, and ensure efficient and effect delivery whilst ensuring financial viability at all times. This will involve regular liaison meetings with the Director, Cornwall Council Affordable Housing Team, CCLT Development Planning Team, partner CLTs, housing associations, professional teams and local authority and planners.

	
	

	2
	To submit and pursue planning applications to successful consent, liaising with planning officers and design teams, local Parish and Cornwall Councillors, and other specialist departments e.g. archaeological, environmental and ecological, as required.

	
	

	3
	To provide a comprehensive, professional development agency role, to take projects from concept to completion.



	4
5
	To ensure that all relevant legal agreements e.g. S.38, S102, S.104, S.106 and S.278 and variations of these are negotiated and executed without delay.
To instruct solicitors acting for the CCLT on a wide range of matters, including options, conditional contracts, site acquisitions, planning matters, leases, etc.


	6
7
8
9
	To lead applications for capital grant funding and loans.
To manage the acquisition of land and the procurement process for each development. Assembling the professional team and acting as the key individual to draw together that team and let contracts for each project as speedily and efficiently as possible.
To appoint the successful contractors, attend and participate at monthly site meetings and ensure that each project is delivered on time and within budget.

To ensure that the sales programme for each development is achieved within the project budget and timetable. This will usually involve the appointment of an estate agent and regular liaison with them to ensure that sales targets are met.

	
	

	10
11
	To prepare and provide regular progress reports for the Director, the CCLT Board, Cornwall Council and local client CLTs.
To ensure that detailed record systems are instigated and maintained for audit purposes.


	12
	To promote the CLT projects at community level and undertake community consultation events.

	
	

	13
	To represent when required and where appropriate the project partners at meetings and partnerships associated with the relevant development projects.


	
	

	14
	Assist the Director in the preparation of Board papers and management accounts, and information for the annual audit. 

	
	

	15
	Co-ordinate the long term stewardship of completed homes including re-sale procedures and the management of existing leases and defects.


	16
	Provide training and technical assistance to local CLTs as the approved National CLT Network Technical Assistance provider. Have an understanding of the different legal formats that a CLT can adopt.

	
	

	17
	To keep appraised of policy development relevant to the post, updating policies and practice when appropriate.

	
	

	18
19
20
21
	The post holder may be expected on occasions to work unsociable hours.
To be directly accountable for all aspects of the project budget and be aware of and adhere to applicable rules, regulations, legislation and procedures.

To maintain confidentiality of information acquired in the course of undertaking duties.

To undertake other duties appropriate to the grading of the post as required.
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